Key Skills – Levels 1- 4 
	Key Skills – Aims
The broad aim of the Key Skills Units is to develop and recognise your skills in:

· Obtaining and interpreting different types of information

· Using, developing and communicating information to meet the purpose of your studies, work or other activities

· Effectively presenting the results of your work



	What are Key skills and why are they important?
Key skills are those generic skills that can help you improve your own learning and performance In education and training, work and life in general.

Key skills are important in your learning because they help you to focus on what and how you are learning and so you can get better results.

Key skills are important in your career because they enable you to be flexible in whatever kind of work you do.  Employers look for key skills when recruiting and promoting people.  These skills are relevant to all levels of an organisation, including self-employment.

Key skills are important in your personal life because they can help you organise yourself, manage your money, handle information and get on with others.



	The Key Skills Qualifications are units at levels 1,2,3 and 4 in:
· Communication (COMM)
· Information and Communication Technology (ICT)
· Application of Number (AON)
To achieve these qualifications, you must demonstrate you have these skills through a portfolio of evidence that has been collected from your day-to-day studies, work or other activities and through a multiple choice test or, at levels 3 and 4, a short and long answer test.  (Tests at levels 1-2 can be completed on line)
There are also qualifications in Wider Key Skills.  These cover :

· Improving Own Learning and Performance (IOLP)
· Working with Others (WWO)
· Problem Solving (PS)
These wider key skills involve the development of a portfolio of evidence.  Testing is not involved in these wider key skills.


	Accreditation/Awarding Body: GOAL


	Cost:  Free as part of an Apprenticeship programme
Commercial cost negotiable on request or you may be entitled to funding!

Please telephone Serena Lowe on 01623 656462 to arrange a visit.


	Further Information: Contact us on 01623 634483 to discuss further or apply on-line.


	Apply on-line:


